
Coordinator,  St.  Louis  Equity  in Entrepreneurship Collective 

The St. Louis Equity in Entrepreneurship Collective (“Collective”) seeks a committed, 
collaborative individual to support the Board of Directors and to help ensure continued 

momentum and a sustained impact. 

St.  Louis  Equity  in Entrepreneurship Collective 

The St. Louis Equity in Entrepreneurship Collective is a regional collective of nearly 400 
individuals and 26 committed partner organizations. These organizations collaborate to 

convene actors across the entrepreneur community and develop strategies to ensure systems 

built to support entrepreneurs operate equitably, especially related to race and gender. The 

Collective is the only region-wide collective effort in the country focused on applying an equity 

lens to an entrepreneur ecosystem. 

The coordinator will work directly with the Collective’s Board Co-Chairs and be the main point 

person for both the Collective and Board of Directors.  

Preferred Experience 

● 2-5 years experience with designing, organizing, and executing nonprofit initiatives for

lasting change

Desired Characteristics & Skills 

● Strong commitment to and passion for systems-level change and diversity, equity, and

inclusion (DEI)
● Comfortable engaging diverse populations

● Interest in applying a racial and gender equity lens to systems-level change initiatives
● Familiarity with Social Media presence for nonprofit organizations

● Experience with email marketing platforms

● Experience with updating websites using a web development platform
● Strong Communications experience (email, phone, conference, press releases, etc.)

● Ability to organize, arrange, attend and lead meetings for the Collective

● Familiarity with financial reporting, management and maintenance of an annual budget
● Experience working with a Board of Directors

Scope of Work 

● Scan the regional landscape for related activities (e.g., other regional DEI efforts, as well             

as other efforts to support women and entrepreneurs of color) and serve as a trusted              

partner to align the Collective’s work across shared goals
● The Contractor will take direction from the Executive Committee Co-Chairs and will be            

given access to a budget, through BioSTL’s disbursement process, and as predetermined           



by the existing dollars in the Collective’s budget and any additional dollars contributed             

specific to the Collective, to execute Services.  

● Be the primary point of contact for the Collective representing the Collective in            

community meetings, publications and other ecosystem needs.

● Lead communications with all Collective stakeholders, including volunteers, members,        

partners, sponsors, and consultants through execution of the 2021 priorities set forth by            

Collective member vote and approval from the 2021 Board of Directors, assigning teams            

to develop strategies and execute initiatives and communicate updates to Collective          

members and the entrepreneur ecosystem as a whole.

● Be the primary contact to the Board of Directors and manage scheduling of meetings,             

distribution of the agenda and materials alongside the Secretary, and coordinate          

communications.

● Manage the Collective scheduling, marketing, communication, member database, event        

attendance and surveys, and other metrics necessary to show impact of the Collective to             

community members and potential funders.

● Coordinate and lead quarterly convenings informing stakeholders of progress, initiatives,         

and all relevant updates.

● Assist the Strategic Planning and Fundraising consultant with development of a

sustainability structure – to include, but not limited to, identifying additional funding

sources, assisting with submission of proposals for funding, and contributing to

organizational vision-setting and strategic planning.

● Work with the Treasurer and VP Of Finance & Admin at BioSTL to prepare financial              

documents and reports, and an annual budget for the Board of Directors.

Structure 

This is a contractual position through BioSTL. The coordinator will work remotely. 

Compensation range is $40,000 - $50,000 for a full 12-month contract. 

Application Process 

Please send a resume and detailed cover letter with “Coordinator, STL Equity in 
Entrepreneurship Collective” in the subject line to info@stlequitycollective.org . 
Submissions must be received by 11:59pm CST on Wednesday, March 31, 2021. 

In your cover letter, please include a short response (200 words max) to the following: 

What do you see as the biggest barrier to underrepresented entrepreneurs in St. Louis? 

The Collective is committed to creating an inclusive environment for all members. We are 

mailto:info@stlequitycollective.org


 

committed to seeking individuals of diverse backgrounds and experiences who will bring 

diverse perspectives to this work. This is an equal employment opportunity. As the work of the 
Collective is on-going and dynamic, this RFQ may be subject to revision. Interviews will be held 

until a top candidate is identified. 

 
Additional Information: https://www.stlequitycollective.org/ 

https://www.stlequitycollective.org/

