
 
 

 

Coordinator, St. Louis Equity in Entrepreneurship Collective  
 
The St. Louis Equity in Entrepreneurship Collective (“Collective”) seeks a committed, collaborative 
individual to assist the Collective’s director and to help ensure continued momentum and a sustained 
impact.  
 
Background  
The St. Louis Equity in Entrepreneurship Collective is a regional collective of nearly 350 individuals and 
23 committed partner organizations. These organizations collaborate to convene actors across the 
entrepreneur community and develop strategies to ensure systems built to support entrepreneurs 
operate equitably, especially related to race and gender. The Collective is the only region-wide collective 
effort in the country focused on applying an equity lens to an entrepreneur ecosystem.  
 
The initial two-year planning stage is complete, and the Collective is ready to onboard a coordinator to 
help lead its next phase of work.  The coordinator will report to the Collective’s director and shares 
responsibility for coordinating the work of the nine-person steering committee and four action teams. 
 
Preferred Experience 

● 1 - 3 years experience with designing, organizing, and executing nonprofit initiatives for lasting 
change  
 

Desired Characteristics & Skills 
● Strong commitment to and passion for systems-level change and diversity, equity, and inclusion 

(DEI) 
● Comfortable engaging diverse populations  
● Interest in applying a racial and gender equity lens to systems-level change initiatives  
● Familiarity with Social Media presence for nonprofit organizations 
● Experience with email marketing platforms 
● Experience with updating websites using a web development platform 
● Communications experience (email, phone, conference, press releases, etc.) 
● Ability to administer Action Team guidelines, set up meetings, tag-team or attend meetings 
● Assist with creation of an Advisory Committee 

 
Scope of Work  

● Serve as the Collective’s secondary point of contact with regional partners and stakeholders  
● Assist the director with managing the steering committee structure, including committee terms, 

elections and transitions, and oversee the work of the four action teams 
● Assist the director with providing continuous communication that keeps the Collective and the 

wider community informed and makes a clear case for the work of the Collective  
● Ability to coordinate communication with 70+ organizations/150+ people who engaged 

with/have expressed interest in the Collective (e.g., increase partnership agreements, 
scheduling and communicating with organizations related to the Collective, etc.) 



 
● Scan the regional landscape for related activities (e.g., other regional DEI efforts, as well as other 

efforts to support women and entrepreneurs of color) and serve as a trusted partner to align the 
Collective’s work across shared goals  

 
Structure  
This is a full-time contractual position through L. M. Lewis Consulting. The coordinator will work 
remotely. Compensation is $45,000 annually, prorated for a 6-month contract with the possibility of 
extension. 
 
Application Process  
Please send a resume and detailed cover letter with “Coordinator, STL Equity in Entrepreneurship 
Collective” in the subject line to info@stlequitycollective.org. Submissions must be received by 11:59pm 
CST on Monday, February 17, 2020.  
 
In your cover letter, please include a short response (200 words max) to the following: 
 
What do you see as the biggest barrier to underrepresented entrepreneurs in St. Louis? 
 
 
The Collective is committed to creating an inclusive environment for all members. We are committed to 
seeking individuals of diverse backgrounds and experiences who will bring diverse perspectives to this 
work. This is an equal employment opportunity. As the work of the Collective is on-going and dynamic, 
this RFQ may be subject to revision. Interviews will be held until a top candidate is identified. 
 
Additional Information: https://www.stlequitycollective.org/ 
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